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Background  

This article introduces you to the process of exporting any list of items (grid) to external Microsoft 
Excel worksheets.

 

Introduction  

Highstage enable the user to export any information from a grid view into various file formats.
This functionality makes it easily possible to take data shown in a grid to any major spreadsheet 
program.

Exporting any item grid requires user level of Advanced User  or above to be visible and 
available.

 

Procedure  

Highstage support several ways of exporting data to other application, including Microsoft Excel 
on PC and Mac, together with OpenOffice and LibreOffice for PC, Mac and Linux.
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There are 2 general ways of exporting data, either by exporting the grid data as an (.XLS) 
spreadsheet file, or to make use of the Excel specific feature Web Query. Web queries makes it 
possible for the user to auto update the collected data from Excel.

 

Accessing Export  

You can access the item grid export by navigating to Options>Export from any item grid:

 

Using the Export  feature in this example will export the following grid view (Results) with items 
and associated data columns:

 

Clicking on Export  reveals the Export dialogue:
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Option Description

Export formatted to Excel

Export formatted data. Data can be refreshed from Excel.
An .iqy file will be generated for download. Open the file
and answer Enable to Excel prompt to enable data
connection.

Export text to Excel

Export data as unformatted text. Data can be refreshed
from Excel. An .iqy file will be generated for download.
Open the file and click Enable to Excel prompt to enable
data connection.

Download spreadsheet
Export grid data to .xlsx file and download file. Works cross
platform, Excel is however not able to refresh data.

Download package
Export files and grid data (.xlsx file) to zip file and download
file. Works cross platform, Excel is not able to refresh data.

 

Export options  

The following grid export options are available (Click on any of the options to read more about the 
export option in detail):
 Export formatted to Excel , Export text to Excel , Download spreadsheet  and
 Download package .

 

 

Web queries
Web query is the preferred way to export data from Highstage to excel. Besides fetching data 
from Highstage with use of Web query, it makes the user able to fetch the newest data from 
Highstage, if any changes have happened from the search the web query were derived from.

The export options Export formatted to Excel  and Export text to Excel  makes use of web 
query.

 

Export formatted to Excel (Web query)  

Run Export formatted to Excel on PC  

1)  Click on Export formatted to Excel .

This prompts a file download (export.iqy) where you can choose to open or save the file:
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2) Save the file, or open the file directly in Microsoft Excel.

Excel will now prompt the user with permission to access the data from the Highstage server 
(Microsoft Excel for PC Security notice):

 

3)  Click Enable ” to proceed and allow the data connection.

You will now be prompted for login information to Highstage (windows HTTP Security 
authentication):



 

4)  Input your Highstage login credentials and press OK.

The data columns from the selected grid is now exported to Excel:

 

 

 

 

Run Export formatted to Excel on MAC  

Excel V. 15  

Excel for Mac Version V.15 does not support use of web query if the page is password protected, 
since most Highstage installation is highly secured, this function does not work properly on most 
installations, due to incompatibility in Excel V.15 for Mac.
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1)  Download the Web query file (.iqy) file by selecting [Export to Formatted Excel] or [Export text 
to Excel] in the export window.

 Open an empty spreadsheet in Excel 15.

3)  In the Excel menu pane, navigate to Data > Get external Data > Run Saved Query:

 

4)  Locate the downloaded file from  step 1 , set the enable filter to [Query file] and click Get Data :

 



5)  Set the workbook settings for where you want to place the data.

Notice!
This function only works for Excel v.15 if the data is not protected by a username and 
password.

 

 

Excel 2011  

Excel 2011 for Mac support Web query, but the file need to be run from inside Excel.

1)  Download the Web query file (.iqy) file by selecting [Export to Formatted Excel] or [Export text 
to Excel] in the export window.

 Open an empty spreadsheet in Excel 2011.

3)   In the Excel menu pane, navigate to Data > Get external Data > Run Saved Query:

 

4)  Locate the downloaded file from  step 1 , set the enable filter to [Query file] and click Get Data :
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5)  Set the workbook settings for where you want to place the data.

6)  First time excel fetches data form Highstage you will be prompted for login information to 
Highstage, please input the user credentials, and press [OK]:

 

 

 

Run Export formatted to Excel on Linux  

In order to export the web view information to an excel format using the LibreOffice Calc 
application:

1)  Copy the URL of the intendent exporting page/table from the web browser:
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2)  In the destination spreadsheet, go to the menu pane Insert > Link to External data:

3)  Paste the URL in the indicated field and press Enter, after this a login form will popup and 
enter credentials:



4)  Select HTML_1 and proceed:

5)  Click OK .

 

 

Export text to Excel (Web query)  

The Export text to Excel option exports the grid view of items and associated columns to an Excel 
sheet.

For this export grid option, formatting and links are omitted from the export:

Notice!
The procedure for using the 'Export text to Excel' is the same as for the 'Export formatted to 
Excel'. Please refer to this chapter for a detailed description of the export procedure for PC, 
MAC and Linux users.

 

 

Download spreadsheet  
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Allows for an export of the grid data to an .xlsx  file to be downloaded. This option, however, 
does not make it possible to refresh the data in Excel.

 

Download spreadsheet on PC  

1)  Click Download spreadsheet .

2)  Locate the downloaded file and open it with Excel.

 

Download spreadsheet on MAC  

1)  Download the XLS by pressing Download Spreadsheet  or Download Package .

2)  Locate the downloaded file and open it with Excel (Work with Excel 2011 and Excel for Mac).

 

Download spreadsheet on Linux  

1)  Download the XLS by pressing Download Spreadsheet  or Download Package .

2)  Locate the downloaded file and open it with LibreOffice Calc ((Work with LibreOffice Calc and 
OpenOffice Calc)).

 

 

Download package  

Download package  allows for you to export not only the spreadsheet with the grid data, but also 
the associated files from the item folders. The collection of files are exported to a Zip folder for 
download.

1)  Click on Download Package .

This will open the following tab, from where you can select the files associated with the items 
from the grid view:
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2)  Select any files from the Files column for export.

3)  Select whether you want files to be combined into a single folder or separated into folders for 
each item (From the Separate folders drop down menu).

4)  Click on DOWNLOAD .
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